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Greetings to all of the Elementary Parents and Guardians: 

 
The Elementary Handbook was designed as a resource for you to assist in the education of 

your student.  I hope that you will find the information in this document easy to understand 

and useful in helping your student get the most out of the education process.  It is my goal to 

make open communication between the school and home a very comfortable and non-

intimidating venture.  If you have any questions or concerns as the school year moves along 

do not hesitate to contact me.  The teachers and I are here to serve you and your student. 

     

Mark F. Bitzer, Principal/Superintendent 

Kahlotus School District No. 56 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
The Kahlotus School District complies with all federal and state rules and regulations and 

does not discriminate on the basis of race, religion, color, national origin or ancestry, sex, 

gender identity, sexual orientation, age, marital or veteran status or disability. The district 

also prohibits the use of racial, ethnic, and/or sexual slurs, including sexual harassment. This 

holds true for all students who are interested in participating in educational programs and/or 

extracurricular school activities.  Inquiries regarding compliance and/or grievance procedures 

may be directed to the school district’s Title IX/RCW 28A.640 officer and or Section 

504/ADA coordinator. Mark Bitzer, Title IX & Section 504 



  

KAHLOTUS  STAFF  
Elementary Staff 
Sharee Beckner     Pre-School 
Samantha Cochrane Kindergarten, Grade 1 & 2 
Sandi Miller       Grade 3 & 4 
Gina VanHollebeke  Grade 5 & 6 
Ray Nielsen      Music/Art 
Elizabeth Weaver     PE 
 

Secondary Staff 
Brent White    CTE-Business 
Shelley Garr    Science 
Jacob Munden   CTE-Agriculture 
Mike Huebner   Mathematics 
Rodney Nelson   English/History 
Ray Nielsen    Music/Art 
Elizabeth Weaver  PE/Health/WA St Hist. 
 

Special Programs 
Martina Paris-Fully  Special Education 
Elizabeth Weaver     Title 1/LAP 
 

Para Educators 
Linda Williams 
Josie Flores 
Jennifer Webb 
 

Support Personnel - District Office 
Mark Bitzer  Principal 
Connie Smith Secretary 
 

Cafeteria  
Eva Wooten  Cook 
    

Building Maintenance  
Peggy Hubbard Custodian 
Carol Blauert Maintenance/Grounds 
 

Business Manager  
Breanne Williamson 

Superintendent   
Mark Bitzer 

Board Members 
Melanie Ayers Gary Jennings Kelly Cochrane 
Joe Roach– Chairman Chance Trainer 

DAILY SCHEDULE    
       
Pre-School 

   8:05 - Noon (M-Th) 

 

Kindergarten to Sixth Grade 

   8:05 - 2:40 
* * * * * * * * * * * * * * * * * * * * * * * * 

7:30  Building Opens 

7:30-8:00  Breakfast   

7:50   Rooms Open 

8:00   First Bell  

8:05   Tardy Bell 

 9:50  Recess 

10:10  Recess Ends 

 

Lunch Times by Classroom 

11:05  Ms. Beckner 

11:10    Mrs. Cochrane 

11:15  Mrs. Miller 

11:20    Mrs. VanHollebeke 

  

Lunch Recess Ends: 
11:40 Preschool 
12:05 Grades K thru 6  
 2:40  Dismissal 

 

 Students should arrive at school no earlier 

than 7:30 a.m.  The doors to the building are locked 

until 7:30 a.m.  Students will be allowed to stand in the 

alcove of the front entrance until 7:50.  At 7:50 they 

will be allowed to go to their rooms. 

 When school is dismissed, all children should 

go home or to a place designated by parents.  Parents 

are encouraged to ensure that students use the 

crosswalks when coming to and leaving school.  Bus 

students must go directly to the bus.  If a student 

misses the bus, he/she should contact the school office 

immediately.          

 

 

 

 

 

 



  

 

Welcome to Kahlotus Elementary 

2018-19 

 
Phone Numbers 

SCHOOL OFFICE – 282-3338 

Mark Bitzer-Principal 

Connie Smith-Secretary 

TRANSPORTATION OFFICE – 282-3338, ext. 123 

Carol Blauert-Supervisor 

DISTRICT OFFICE-282-3338, ext. 103 

Mark Bitzer-Superintendent 

Breanne Williamson-Business Manager 

FAX – 282-3339 
 

 

EMERGENCY SCHOOL CLOSURES: 

 

  School closing, delayed starting time or early dismissal will be 
announced as early as possible over radio and TV stations.  
 

No announcement means school as usual.  Please do not call school.  

Telephone lines must be kept open for emergencies. 

 
 An emergency phone call system is set up to inform parents should 
students need to be released early.  Please consider where your child will go on 
such days:  home, to a relative’s home, to a baby sitter, etc.  We assume we will 
be able to contact you and that your child should be released/transported as 
usual during early closure.  However, if you know that alternate arrangements 
will (or may) need to be made for early dismissal please complete the attached 
instruction card and return it to the school office by October 31.  In the event 
that school personnel are not able to reach you or your designee, your child will 
remain at school and continue to be supervised by school personnel until 
arrangements have been made. 

 
 
 



  

GENERAL GUIDELINES AND POLICIES HIGHLIGHTED IN THIS HANDBOOK 

APPLY TO THE BUILDING OPERATIONS AND SCHOOL ACTIVITIES. 

 

Detailed copies of the "student’s rights and responsibilities policies" as adopted by the 

Kahlotus School Board are available at the District Office and the Superintendent’s 

Office. 

 
 
 

EQUAL EDUCATION OPPORTUNITIES:   

 Each student has the right to pursue an education in a safe and pleasant atmosphere 

and to be free from abuse, harassment, and fear of bodily harm, intimidation or interference 

of such pursuits including the invasion of personal or private possessions.   

  Students, this means that you are expected to respect the rights of others, as you 

would have them respect yours.  If you feel that your rights are not being respected, you 

need to talk about the problem with Mr. Bitzer or another adult at school.  The legal 

explanation for this is contained in the Affirmative Action/Title IX Legislation.  
   
 

AFFIRMATIVE ACTION/TITLE IX 
 The TITLE IX Education Amendments of 1972 and Washington Administrative 
Code prohibit discrimination in education on the basis of sex, race, color, creed, and 
national origin. Consequently, equal educational opportunity and treatment shall be 
provided all Kahlotus students.  No student legally enrolled shall, on the basis of age, 
handicap, national origin, race, religion, or sex be excluded from participation in, be 
denied benefits of, or be subjected to discrimination under any educational program or 
activity administered or authorized by the Kahlotus School Board. 
 If a student feels he/she has a "grievance" (complaint) with issues of 
discrimination as defined in TITLE IX or the WACS, he/she should notify the District 
compliance officer, Mr. Bitzer. 
 Students may approach their teacher, counselor, principal or go directly to Mr. 
Bitzer to seek assistance in this area. 

 
 
 

SPECIAL SERVICES: 

 Special Education, Language/Speech and Hearing Services, Occupational Therapy, 

Physical Therapy, and School Psychologist Services are provided at Kahlotus.  If you have 

questions about these services, please contact Mr. Bitzer. 

 
 
 

 

 

 

 

 

 

 

 



  

HEALTH AND SAFETY: 
 

 The health and safety of every Kahlotus student is a vital concern. Included in this section are both state 
regulations and local expectations that reflect this concern: 

 CLOSED CAMPUS: Students are not allowed to leave campus unless they have prior permission 
through the office.  Students going home for lunch on a regular basis must have a note from a 

parent/guardian on file in the office.  Students must check out at the School Office 

before leaving for lunch and check back in when they return to campus. 
 

 CONDUCT:  Kahlotus students are expected to conduct themselves in a safe manner at all times.  

Activities that could harm another student or adult are prohibited.  The Discipline Section of this 
Handbook contains more specific guidelines. 

 

 MEDICATION:  If a student must receive medication during the school day (prescription or non-

prescription), the parent/guardian must provide written authority and instructions to the office 

with a doctor or dentist signature on the proper form, which is available in the office. 
 

 PHYSICAL EDUCATION (P.E.) - NONPARTICIPATION: Students will go to P.E. even if they have 
a note from home asking that they not participate.  They can observe the class or participate in a limited 
manner as per stated restrictions.  They will not stay in the room or be sent to the office or library.  In 
severe cases (broken leg, etc.) or lengthy illnesses, an alternative can be worked out through the office. 

 

 SICK ROOM:  There is currently no sick room for students who do not feel well.  If a student is not 

feeling well, the parent/guardian will be contacted.  With their permission, elementary students may 

go home accompanied by an adult. 
 

 WEAPONS:  Students are prohibited by law from bringing dangerous weapons such as firearms, air 
guns, certain specific knives, martial arts devices such as: nun-chu-ka sticks, pointed stars, or other 
similar weapons as specified in RCW 9.41.250 onto the school premises, school provided 
transportation, other areas being used for school facilities, or possess such weapons at any school-

sponsored activity or event.  Students who violate the firearm provisions are subject to a 

mandatory one-year expulsion from the Kahlotus School District and from all public schools in 

the State of Washington, subject to appeal with notification to parents and law enforcement 

(RCW 9.41.280). 
 

 HARASSMENT/INTIMIDATION/BULLYING:  The Kahlotus School District is committed to a 
positive and productive working and learning environment free of discrimination.  Discrimination 
adversely affects morale and interferes with employee and student ability to work and learn.  The 
District prohibits sexual harassment, bullying, or intimidation of its employees or students, whether 
committed by co-worker, supervisor, subordinate, volunteer, or student and finds such behavior just 
cause for disciplinary action.  Whereas sexual intimidation harassment substantially compromises the 
attainment of educational excellence, the District will not tolerate such behavior between members of 
the same or opposite sex. 

  Furthermore, the district prohibits retaliation against any employee or student because he or she has 
  made a report of alleged sexual intimidation harassment or against any employee or student who has 
  testified, assisted, or participated in the investigation of a report.  Retaliation includes, but is not  
  limited to, any form of intimidation, reprisal, or adverse pressure.  Retaliation is itself a violation of 
  federal and state regulations prohibiting discrimination and will lead to disciplinary action against the 
  offender. 
  This policy applies to individuals attending any event on district property, whether or not district  
  sponsored, and to any school-sponsored event, regardless of location.  The complete text of the  
  district’s policy on Sexual Harassment can be found in the district policy book in item 3213.   
  This book is located in the office. 

 

 

 



  

 

FOCUS ON LEARNING: 
 

It is our goal to provide each student with the maximum opportunity to learn and be successful 

at school.  Consequently, your cooperation with the following is appreciated: 
 

 ATTENDANCE:  Being in the classroom every day puts children on the cutting edge of 

learning.  All of us remember those moments of success we experience when learning is 
presented in smooth steps without gaps.  Each day your child is absent is one of those gaps - It is 
a hole in learning.  Sit down with your child and set a goal for perfect attendance!   

1. If your child is ill, please keep him/her at home until well!   

2. Please do not ask to keep your child in during recess.   
We do not schedule staff to supervise children left in the building during recess.  If your 
child is not well enough to go outside for recess, he/she should stay at home. 

 

 CASH AT SCHOOL:  Students should not bring cash to school unless it is for a specific 
purchase (lunch ticket, book order, etc.) 

 

 DELIVERIES:  Special deliveries (flowers, balloons, etc.) are not encouraged during the school 
day. 

 

 DRESS AND APPEARANCE:  Dress and appearance must be neat and clean and must not 

present health and safety problems or cause disruption. Kahlotus IS A HAT-FREE SCHOOL.  

However, students are allowed to wear hats before school, during recess, and after school. 
 

 FOOD:  No gum chewing, candy, or pop in the classroom except with teacher’s permission.   
 

 STUDENT CONDUCT:  Any student who willfully performs any act which materially interferes 
with or is detrimental to the orderly operation of a school, a school sponsored activity or any 
other aspect of the educational process within the Kahlotus District, shall be subject to discipline, 
suspension or expulsion.  

 

 TELEPHONE:  Students in grades K-6 may use the classroom phone under supervision for 
emergencies only or if the use is directly related to the instructional program.  Parents must call 
the office not the classroom. 

 

 VISITOR POLICY:  All parents and visitors to Kahlotus Elementary are expected to check 

in at the School Office immediately on their arrival.  Permission for student visitors must be 
secured through the Principal's office a minimum of a day in advance of the visit (the day 

before). Teachers will be notified of a planned visit beforehand. Permission for adults to visit a 

classroom must also be secured through the Principal's office.   
 

 VOLUNTEERS:  Volunteers are encouraged and welcome at the school any time.  Prior 
arrangements must be made through the classroom teacher.  Volunteers must sign the District 
required Volunteer Work Sheet (Department of Labor and Industries). 



  

STUDENT EXPECTATIONS/ 

STUDENT DISCIPLINE 
 

 

ALL KAHLOUTS STUDENTS ARE EXPECTED TO: 

 Be the best student they can be. 

 Read at home.  

 Show courtesy and respect for themselves and others. 

 Work and play in a safe manner. 

 

Each Classroom teacher has specific expectations for the students in that 

classroom.  Please review those expectations with your child periodically.  

Those expectations include the amount of time that students are expected 

to read at home, along with behavior and homework expectations. 
   
 
 Students are expected to obey all instructions and directions given by any and all District employees in 
the school.  Failure to comply will result in discipline.   
 

1. GUIDELINES:  Inappropriate behavior includes, but is not limited to: 1) Unsafe behavior (throwing 
objects, running in the hallways, horseplay, etc.); 2) Being in unsupervised areas during class time and 
recess; 3) Willful disrespect of property and/or people; 4) Inappropriate language; 5) Scuffling; and 6) 
Willful defiance/insubordination. 

 

CONSEQUENCES: 
First offense - Time out from recess activity. 
Second offense - Office notification and loss of next recess. Parent will be notified. 
Third offense - Notification of Principal, loss of recess privileges for one day.     

  Student/Principal contacts parent/guardian. 
Fourth and subsequent offenses - Student, parent/guardian and Principal, conference with 

administrative discipline. 
 

2. ENDANGERMENT:  Students intentionally fighting, throwing objects or excessive "horseplay" of 

such nature as will cause harm to another person will be referred directly to the Principal for "B" 

consequences as listed below. 

 

 CONSEQUENCES 
 
Offense #  Grades K - 6       
       1 Loss of recesses for full day    
 W/Parent/Guardian notification   
       2 1/2 day In-House Suspension    
 W/Parent/Guardian notification  
       3 Full Day In-House Suspension    
 W/Parent/Guardian notification  
       4 Student parent conference w/ Intervention Team   

 

 



  

EXCEPTIONAL MISCONDUCT 

 Exceptional Misconduct means conduct other than absenteeism and/or minor infractions, 

which warrant either immediate short or long-term suspension or expulsion.  Exceptional 

misconduct includes those behaviors, which are serious in nature and/or serious in terms of 

the disruptive effect upon the operation of the school. The following acts by a student on 

school premises (or in reasonable proximity thereto) or off school premises at any school 

sponsored activity, shall constitute sufficient cause for discipline, suspension or expulsion: 

disruptive conduct; disobedience to reasonable instructions of school authorities; immoral 

conduct; vulgarity or profanity; use of tobacco; use or possession of alcoholic beverages, or 

drugs or narcotics not prescribed by a physician; destruction or defacing school property; 

extortion or intimidation of another student or a staff member; assault of another student or 

staff member; stealing; possession or use of any dangerous weapon or object; and the 

commission of any criminal act as defined by law.  

 

 Student behavior(s), which are, considered Exceptional Misconduct in frequency and/or 

severity will be subject to suspension or expulsion appropriate to the demonstrated 

behavior(s) 

 Discipline administered under Exceptional Misconduct will be considered apart from the 

general discipline guidelines. 

 

WILLFUL DEFIANCE (Insubordination): 

 Students are responsible for acknowledging and following the directions of adults in 

authority without undue delay.  All adults who work at Kahlotus School District have the 

right and the responsibility by law to supervise student behavior.  When a student refuses to 

follow such direction the following steps will be taken: 

 

a.   If a resolution can be achieved by simple communication between the students 

and adult this will be done.  The adult will assume the responsibility for 

initiating this encounter. 

 b.   If a resolution cannot be achieved through discussion, the matter will be 

referred to the Principal. 

 

 If the student’s refusal to acknowledge authority and follow directions is judged to be 

willful defiance, the student will be subject to disciplinary action employing the “B” 

consequences.  Flagrant and repeated disregard of classroom or school rules may be 

considered willful defiance (insubordination).   

 Any student who insults a staff member by the use of a vulgar term, gesture or threat 

that is interpreted as such by the staff member and an administrator will be subject to 

suspension. 
 

 

DRUGS & ALCOHOL: 
 Students are responsible for using only those medications prescribed by a doctor.  Under 
Washington Code, a student may be suspended for selling, possessing, using or being under the 
influence of illegal drugs or alcohol at school or school related activities.  Any student who sells or 
gives out any substance that is purported to be illegal will be dealt with as if they were illegal drugs 
or alcohol. 
 Under the Drug-Free Schools and Communities Act and our Kahlotus School District Policy 
#3340, our school has certain rights and responsibilities to inform you about substance abuse in our 
school.  They are as follows: 



  

1.  There is a mandatory policy that students cannot bring in, use, or distribute illicit 
drugs or alcohol on school premises or as part of any school activities. 

2.  We have an education program in grades K-12 that explains that drug and alcohol 
use is wrong and harmful and creates health risks. 

3.  We will follow a disciplinary action for drug and alcohol violations that includes: 
a.  Calling parent/guardian to arrange for appropriate treatment. 
b.  Calling upon law enforcement agencies for investigation and 

consultative assistance where illegal drug or alcohol activity has 
occurred.    

c.  Applying appropriate school disciplinary action by the Principal, up 
to and including suspension or expulsion. 

4.  If a student is in need of drug and alcohol counseling the following resources are 
available: 

   
    
  
  Benton Franklin Substance Abuse Coalition 
  1776 fowler St, Ste 337 
  Richland, WA 99352   Ph:  783-3180 
 
  Action Chemical Dependency Center 
  552 N Colorado, Suite 114 
  Kennewick, WA 99336  Ph: 735-7410 
 
  Adams County Community Counseling Services 
  165 N. 1st Ave. 
  Othello, WA  99344   Ph:  488-5611 
 
  Lourdes Counseling Center Alcohol & Drug Treatment 
  Pasco WA  99301   Ph: 800-331-3767    

 

TOBACCO: 
 The use or possession of tobacco, tobacco related, or look alike tobacco products are 
prohibited on school property, school sponsored activities or in a school vehicle.  Violators may be 
subject to suspension plus the conditions as outlined in the activity code. 
 
 

STUDENT DRESS 
Students are expected and encouraged to dress appropriately for school attendance.  As our 

school represents many aspects of society, we should present ourselves in good taste.  

Clothing that is disruptive to the educational process, expresses inappropriate language, and 

contains images or writing that promotes drinking alcohol, use of illegal substances; racial 

bias or sexual harassment cannot be worn at school or at school activities.  Kahlotus is a hat 

free school.  Some examples of inappropriate dress are halter tops, bare midriff, shorts or 

skirts shorter than mid-thigh, unhemmed cut-offs, skin tight clothing such as spandex, and 

underwear worn as outer wear. 

 

Because of incidences at other schools regarding baggy clothing and the ability to hide 

weapons in that type of clothing, the school board has added the following restrictions to the 

dress code.  Relaxed fit clothing more than one size larger than normal is not acceptable.  

The extremely large baggy shirts and pants will not be allowed 
 

 



  

ATTENDANCE POLICY SUMMARY 
Please refer to Kahlotus School District policy and procedure  

 
.   
 

ABSENCE PROCEDURES: 
  

NOTES: - If your child stays home because of illness, please notify the office early in the morning.  A 
note stating the reason for the absence and signed by the parent/guardian explaining the absence 

shall be submitted to the classroom teacher upon the student's return to school.  An absence will 

be considered unexcused if a note explaining the absence is not submitted. 

 
PRE-ARRANGED ABSENCES - Students shall pre-arrange absences for medical, dental and eye 

appointments by submitting a note signed by the parent / guardian stating the reason for the 
absence prior to the absence.  Students are advised to obtain assignments in advance from their 
teacher. 

 
CHECK-OUT & IN PROCEDURE – The following procedures are in place in order to ensure the 

safety of all children attending school.  If a student needs to leave the school for any reason, she/he 

must be CHECKED OUT through the office when departing the school grounds.  Upon returning 

to the school, the student must be CHECKED IN through the office as well.  Students may only 
be checked in/out by an authorized adult. 

 

STAFF PROCEDURAL CHANGES 
Visitors who arrive on school grounds must all check in at the office.  When an authorized adult 
arrives to check a student out of school the following procedures shall be followed for K-6 
Students: 

1) The authorized adult will be asked to fill out and sign the “Student Check In/Out form. 
A. If the student is in a classroom where the teacher may be reached using the phone, the 

office personnel will notify the teacher. The student will be asked to meet the adult IN 

THE OFFICE. (The adult will also be asked by the office personnel to remain in the 
office and wait for the student,). 

B. If the student is not where the teacher can be reached by phone, the office personnel will 
issue a check-out slip for the authorized adult to give to the teacher, wherever the class is 
located (i.e. school athletic fields, playground, gymnasium, etc…).  

 
EXTENDED ABSENCES - If the absence is due to illness, the parent/guardian is requested to obtain 

assignments and materials from the student's teacher in order to better maintain the class work.  In 
the case of a parent/guardian-requested activity that has been approved by the school 
administration, the student will be responsible for all assignments and expectations for class work 
while he/she is absent.   Remember, all parent/guardian-requested activities must have approval of 
the Principal prior to the absence in order to be considered excused. 

 
MAKE-UP WORK - Students who have an excused absence will be permitted to make up all work 

missed during the absence.   Generally, students will be given time in the amount of "day for day" 
to complete the missed work.   In some instances where participation activities occurred in the 
class during the student's absence, the student's grade may be adversely affected.  However, the 
classroom teacher will make every reasonable effort to provide an alternative assignment(s) in lieu 
of work, which cannot be made up. 

 

TARDIES 
 

A student is tardy when he/she is late to class.  Tardiness can be either excused or unexcused as 

determined by the teacher. 
 
If the student demonstrates a pattern of habitual tardiness to class, the student and parent/guardian will 
meet with the Principal to formulate a program of remediation that will help to instill within the student 
the values of responsibility and accountability.  



  

SCHOOL BUS RULES
  

1. The driver is in charge.  Students not following rules could lose riding privileges. 
2. Students must stay back until the bus stops and the doors open. 
3. Students must only cross the roadway when the driver gives the OK, crossing only in front of the bus. 
4. A student will get off only at his or her stop unless they have a note from their parent/guardian. 
5. The driver will decide what is hazardous and cannot be on the bus. 
6. Animal life not allowed on the bus. 
7. Do not stand while the bus is moving. 
8. The bus driver may assign seats. 
9. Open windows with the driver’s permission, nothing is allowed outside the window. 
10. Students must clean up after themselves. 
11. No smoking, use of lighters or matches. 
12. Classroom behavior, no loud noises. 
13. Do not talk to the driver when the bus is moving, unless absolutely necessary. 
14. Do not sit in the driver’s seat.  Students must not tamper with emergency exits or equipment unless it is 

an emergency situation or the driver tells you to. 
15. Students must stay out of the road while waiting for the bus.  Be at your bus stop before the bus is due 

to arrive. 
16. Use self-discipline at any bus stop, no pushing or shoving. 
17. When walking a highway to and from your bus stop, walk on the left side of the road, facing traffic. 
18. Parents/Guardians of students damaging school buses will pay for the damages. 
19. Students must not ride on the outside of the bus. 
 

CITATION FOR MISBEHAVIOR ON SCHOOL BUS 
 

Incidents of misbehavior will be handled in the following manner: 
1. A citation will be written and one copy given to the student for signature, one to the parent/guardian and the 

Principal. 

 If a citation is issued in the morning, the citation will be signed by the Principal if the student is to 
ride home in the afternoon; then a parent/guardian must sign it before the student is allowed to ride 
to school the following morning. 

 If issued on the afternoon trip, the reverse procedure will be followed. 
 
2. The following penalties will be assessed, depending on the severity of the incident: 

 First citation - warning ticket. 

 Second citation – parent will be notified by phone. Maximum of three (3) day suspension of bus 
riding privilege. 

 Third citation - suspension of bus riding privilege for more than three (3) days but less than two (2) 
consecutive weeks for elementary level students or ninety (90) school days for secondary level 
students. 

 
3. IN SEVERE CASES OF STUDENT MISCONDUCT, THE ABOVE PROCEDURE MAY BE 

WAIVED.
 

 
 

PLAYGROUND RULES/PROCEDURES 

 
1. There will be no roughhouse games or activity on the playground, i.e., ghetto basketball, wrestling, 

crack the whip, etc.     

2. There will be no tackle football or hardball baseball/softball. 
3. No more than one child on the same swing at a time. 
4. The teacher/supervisor on duty is responsible to assure that students follow all playground rules. 
5. Students will not throw objects such as gravel, bark or snowballs on the playground. 
6. Use ropes only for jumping - not around necks or the Big Toy. 
7. Students will not play around the bike racks or with the bikes. 
8. Students will go outside directly from the lunchroom and will not come back into the school unless they 

have permission of the playground teacher and a hall pass. 
9. The students will not push or shove on the equipment. 
10. Students will not walk on top of the Big Toy bars. 



  

11. Students will not stand or sit on the stairway wall going to the Multipurpose Room. 
12. Students will not play in or around the parking lot. 
13. Wheeled equipment, i.e., skates, skateboards; roller blades, bicycles, etc. are not allowed on the 

playground while school is in session. 
14. The school district will not be responsible for lost, stolen, or broken items that are brought to school 

from home. 

 
CONSEQUENCES ON PLAYGROUNDS 

1. Verbal warning, time out and/or removal of student from a particular activity. 
2. Time out on playground (Time determined by the supervisor). 
3. If a problem continues - referral to Principal. 
4. Exceptional misconduct will result in immediate referral to the Principal. 
 
 

LUNCH/BREAKFAST PROCEDURES 
 

The person in charge will keep charts of lunch/breakfast payment and credits for each student. 
 

PURCHASE OF MEALS: Lunches/breakfasts are sold on a pre-paid basis OR on a daily 
CASH basis (Breakfast-$1.25; Lunch $2.25).  Family 
accounts are set-up for students from the same family.  

  

FREE MEALS: Meal credit is issued monthly to those who have been 
approved for FREE meals.    Free meal credit is good for just 
ONE lunch/ONE breakfast per day. 

 
REDUCED PRICE MEALS Those who have been approved for REDUCED price 

lunches/breakfasts purchase meals from the office as needed 
at the approved price (Breakfast-free; Lunch- K-3-free; 40 
cents for Preschool and 4-6).  This reduced price approval is 
good for just ONE lunch/ONE breakfast per day. 

 
Negative Balance  We understand that parents are busy and may occasionally 

forget to pack a lunch or send in money; however, it is the 
parent/guardian’s responsibility to provide students with lunch 
or a means to pay for meals. 
The Kahlotus School District Board has adopted a “charge   

policy” that allows a student to charge a maximum of $24.00 for  
meals.  This policy is designed to give parents/guardians amply 
notice before funds diminish in their cafeteria account. 
All payments made to the cafeteria will applied previously to 
charged meals first (if any), then as a prepayment for future 
meals. 
Parents must pay for school meals until the lunch application is 
processed. 
Negative Balances must be paid regardless of an eligibility 
change to a “Free” status, since the charges accumulated prior 
to the status change. 
 

Notification of Negative Balance   Parents will receive a weekly letter advising of any negative 
           balance owed on student’s account. 
 
DOUBLES: Students who plan to have two lunches (doubles) should sign 

up for two when lunch count is taken.   Each lunch is charged 
at FULL price; therefore, you will receive a FULL second lunch.   
(Main course, dessert, milk, etc.)  Students on Free and 
Reduced lunches will pay cash, full price, for a second lunch 

 
REFUNDS: Paid meals will be carried over to the following school year. 

Refunds will not be made before the last day of school except 
in the case of a student withdrawing from school. 



  

 

 
LUNCHROOM/NOON HOUR RULES/PROCEDURES 

 
Elementary students will: 
1. Get drinks and use the bathroom prior to going to the lunchroom.  
2. HAVE PERMISSION FROM THE SUPERVISOR TO LEAVE THE LUNCHROOM.   
3. Be responsible for playground equipment, coats, and lunch pails. 
4. Visit quietly and remain seated while eating in the lunchroom 
5. Use good manners and be responsible for cleaning up after themselves. 
6. Keep hands, feet and objects to themselves. 
7. Use the west door when exiting the lunchroom. 
 
CONSEQUENCES: 
1. Verbal warning. 
2. Isolation at a separate table in the lunchroom. 
3. A verbal report given to the Principal by the supervisor and a conference with the student.  

The Principal will determine consequences. 
4. Consequences for exceptional misconduct will be considered apart from these general 

discipline guidelines. 



  

 

Kahlotus Elementary Goals 

 

Parent/Guardian Agreement 
I want my child to achieve; therefore, I will encourage him/her by attempting to do the following: 

 

 See that my child is punctual and attends school regularly. 

 Support the School in its efforts to maintain proper discipline. 

 Establish a time for homework and review it regularly. 

 Provide a quiet well-lighted place for study without T.V., radio or stereo. 

 Encourage my child’s efforts and be available for questions. 

 Stay aware of what my child is learning and keep in contact with my child’s teacher. 

 Read with my child and let my child see me read. 

 Make sure my child gets good nights’ sleep. 

 Respect my child and encourage my child to respect others. 

 Communicate with appropriate personnel starting with the teacher, then principal, superintendent and finally 
the school board. 

 

 Student Agreement 
It is important that I work to the best of my ability. Therefore, I shall strive to do the following: 
 

 Attend school regularly. 

 Come to school each day with pens, pencils, paper, and other necessary tools for learning. 

 Complete and return homework assignments. 

 Observe regular study hours. 

 Conform to rules of student conduct and show respect for others. 

 Be responsible for my own learning. 
 

Teacher Agreement 
It is important that students achieve. Therefore, teachers shall strive to do the following: 
 

 Provide homework assignments for students when necessary. 

 Provide necessary assistance to parents so that they can help with the assignments. 

 Encourage students and parents by providing information about student progress. 

 Use special activities in the classroom to make learning enjoyable. 

  Provide parents with disciplinary guidelines used in the classroom. 

 Encourage the uniqueness of each student and teach students to respect one another. 
 

Principal Agreement 
I support this form of parent involvement. Therefore, the principal will strive to do the following: 
 

 Provide an environment that allows for positive communication between the teacher, parent, and student. 

 Encourage teachers to regularly provide homework assignments that will reinforce classroom instruction. 

 Provide consistent discipline as outlined in the student handbook. 
 
 

 

 

 

 

 



  

 
 

Attached Card: 

 

Child’s Name:       Teacher:                                                     

 

In case of early dismissal due to hazardous conditions during the  

2018-19 school year, please call: 

 

1.                                               Phone no.                                 .                                                                                       

 

2.                                                    Phone no.                                 .                                            

 

 

If the school is not able to reach any of the above, please 

 

       Keep my child under supervision at school 

 

       My instructions are to send him/her to   

                                                                                                                                                                                                                                                      

                                                                                                           . 

 

 

 Parent signature:                                             Date: ______________  

 

 

Student signature      Date:     

 

 

I have read the student handbook and will abide by it. 
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